May 5, 2010
Roxanna Walker

Human Resources Applicant System/Records Specialist

Pennsylvania College of Technology

One College Avenue

Williamsport, PA 17701

Dear Miss Walker,

I am applying for an internship with the Mathematics Faculty at Pennsylvania College of Technology (Penn Tech). I found the job posting at Penn Tech’s Job Site. Having done research on Penn Tech, it is quite clear what an exceptional university it is to work for. Penn Tech’s hands-on, applied technology education ensures a better future workforce with an accelerated understanding of technology and its practical application in the real world. It would be an honor to be considered for employment at your university. I have attached my personal portfolio containing various documents created during my freshman and sophomore years at Bloomsburg University.
Over the past two years, I’ve been required to create several documents for all my classes at Bloomsburg University. I have attached them in an electronic portfolio for you. I have done this in order to paint you an accurate picture of who I am as a professional through my work. All of the documents I’ve included are important; however, several illustrate different character traits that I can bring to your university. The Executive Summary Business Report demonstrates professionalism and a prolific understanding of what encompasses a business. The Composition 1 papers show creative and critical analysis skills. The lab reports illustrate an exact and organized working style. Finally, the Technical Writing papers reflect an ability to write on a professional and rhetorical level.
Because of your outstanding record reflecting higher standards in the hiring process, it is apparent each and every applicant must be chosen with extreme attentiveness and exactness. It would be a privilege to meet with you to discuss the position in further detail. Also, if you have any questions regarding my portfolio, I can be available at your convenience as it fits your schedule. My cell phone number is 570-898-3449, and my email address is ggd49404@huskies.bloomu.edu. Any other contact information can be found on my Contact page within my portfolio. Thank you for your time.
Sincerely,

Gary G. Daddario III
